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NS Financials 
WHO IS THIS FORM FOR?
Request to Change Purchasing Defaults 
1.  This eform allows Buyers to request a change to their Purchasing defaults. 
2.  No approval is required.
3.  Submit the request to the UNSW IT Service Centre, by selecting the Email  to IT Service Centre button.  Alternatively contact IT Service Centre on x51333 to request change.
 
Only Buyers need to complete this form to change their Purchasing defaults, other NS Financials users can change their own defaults by clicking on the Maintain Defaults link at the bottom of the landing page of NS Financials).
APPLICANT DETAILS (please complete all fields below)
DEFAULT BUSINESS UNIT (changing your default BU applies to ALL areas of NS Financials)
CHANGE DEFAULT SHIP TO
To create a new Ship To (or request a change to an existing one) please complete the "Create/Change Ship To" Form found under Purchasing in the Forms Directory on the Finance website www.fin.unsw.edu.au.  A list of Ship To locations is also posted on the Purchasing Landing page.
CHANGE DEFAULT CHARTFIELD
CHANGE DEFAULT CHARTFIELD
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